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Meet the team - we are here to help

Fiona Telford –Careers 
Consultant Mondays 
& Tuesdays

Josh Phillips – 
Careers Consultant
Wednesdays, 
Thursdays & Fridays

Contact us on careers@lshtm.ac.uk



By the end of this session you will learn more 
about

• Purpose of your CV

• How long a recruiter takes to read your CV

• Where a recruiter looks on the CV

• What makes a good CV

• What makes a less good CV

• The best structure for your CV

• What to write on your CV

• How to write high impact sentences

• How to put it all together for a top performing CV



• To get you through to the next stage of the 
recruitment process

• Give recruiters what they want…

What is the purpose of a CV



6-8 Seconds
Source: How Long Do Hiring Managers Look at a Resume? (With Video) | Indeed.com 2025

How long does a recruiter take to read your CV?

https://www.indeed.com/career-advice/resumes-cover-letters/how-long-do-employers-look-at-resumes


Where do recruiters look on the page

Recruiters scan the left side 
of the CV evenly, picking out 
titles and reading 
supplementary information 
as necessary.



• Clear, simple layouts with clearly marked section and title 

headers - recruiters spend more time focusing on job titles 

than on any other element.

• Layouts that take advantage of F-pattern and E-pattern 

reading tendencies e.g. bold job titles supported by bulleted 

lists of accomplishments.

• A summary / bio at the top of the first page of the CV (3-5 

lines).

• Clear fonts.

What makes a good CV



• Cluttered look and feel, characterized by long sentences, multiple 
columns, and very little white space.

• Poor layout that did not draw the eye down the page i.e. little use of 
section/job headers to catch the eye.

• Evidence of keyword stuffing—while this strategy can help for 
automated CV screening, a successful CV will ultimately have to be read 
by a real person. Keywords should be presented in context.

What makes a less good CV



• Name & Contact Details

• Bio/summary (2-3 lines, who you are, what you're looking 
for)

• Education & Qualifications

• Employment (Job title, Organisation, Location, Dates, Skills 
gained, Evidence, Quantification, Achievements)

• Relevant sector / professional experience

• Additional skills (e.g. IT, Software, Languages)

• 2 pages (max)

• 3 pages acceptable for Academic CVs

What is a 'good' structure



Let's see a 'good' Chronological CV example

SOURCE: 
Chronological CV 
example | 
Prospects.ac.uk

https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/example-cvs/chronological-cv-example
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/example-cvs/chronological-cv-example
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/example-cvs/chronological-cv-example
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/example-cvs/chronological-cv-example


Academic CV structure



Academic CV structure



How do you know what to write on your CV

• Take the job description / person specification…



How do you know what to write on your CV

• Reverse engineer the information from the 'person spec' and map it directly onto 
your CV

Person Specification section 
of JD

Your CV



How do you write high-impact sentences

Skill: Evidence + Quantification

Project management: designed 
and delivered an impact strategy 
work package for €4m innovation 
grant with the European 
Commission



• CareerSet to check your CV (AI-powered online career platform 

that provides instant, 24/7 feedback on resumes (CVs) and cover 

letters) here

• CVs section on LSHTM Moodle here

o Example CVs

o Information sheets

o Tip videos

o These workshop slides & recording

• CV Video (UCL Careers): 8 Steps to a Spectacular CV

• Skills dictionary from Harvard here

• Prospects.ac.uk Best CV examples | Boost your job search | 

Prospects.ac.uk

Resources

https://careerset.com/lshtm
https://ble.lshtm.ac.uk/mod/page/view.php?id=187030
https://www.youtube.com/watch?v=7HBiUi8PbzI
https://hms.harvard.edu/sites/default/files/assets/Sites/HR/files/Harvard%20University%20Competency%20Dictionary%20FY14%20-%20final.pdf
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/example-cvs
https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/example-cvs


Forthcoming events

See the Careers Moodle page 'Forthcoming workshops and events' 
for full information.

https://ble.lshtm.ac.uk/course/view.php?id=1070&section=3


We value your feedback

Please complete the feedback form – the link is in the 
chat box!

https://forms.office.com/e/4p7U5N14cT 

Thank you for your time!

And now let's move to 
your questions.....

https://forms.office.com/e/4p7U5N14cT
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