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Writing a UK CV vs an American Resume 
 

 Overview   

To apply for jobs in the USA you will usually need a resume – a short 1-page document. In the UK 

you will need a CV, this is short for Curriculum Vitae and is usually two pages long. If you are 

applying for academic / scientific / very senior positions in America, you may be asked for a CV which 

is a much longer and more detailed version of the resume. You will also need a cover letter to 

accompany your CV/resume and there are some differences here too. 

Below you can see some of the main differences to keep in mind when writing for an American or UK 

audience. You may also want to use other resources on writing good CVs and Cover Letters in 

conjunction with this information. 

American Resume UK CV 
Formatting 
Usually about 1 page long, sometimes longer 
for mid management or senior executive 
positions. 
 

Formatting 
2 pages for most positions. Exceptions are 
banking or the bigger management consulting 
companies (1 page) and academia or clinical 
(can be more pages). 
Use A4 page layout 

Personal Details 
Name, address and contact details. Absolutely 
no personal information due to discrimination 
laws. 

Personal Details 
Name and contact details, no other personal 
information is necessary (due to discrimination 
laws).  You might include your LinkedIn URL. 

Photo 
It is important NOT to include a photo as many 
employers will immediately disregard the 
resume. There are exceptions such as the 
acting and real estate professions. 

Photo 
Photos are not included (apart from particular 
professions such as acting where they form part 
of the hiring decision).  

Summary 
This is a key part of any American resume which 
is essentially a short sales pitch of your key 
skills and experience about 3 lines long. 

Summary  
You can include a ‘summary’ or ‘profile’ 
although you don’t have to.  It can be useful if 
you are changing your career direction. 

Education 
As a graduate this will come first and you only 
write your university and degree. No further 
content is usually added unless you need to add 
a section for ‘Honors/Activities’ that lists 
positions you have held while at university such 
as class representative or volunteer. 

Education 
Assuming you are using your current studies as 
the springboard for your next step it is good to 
put this first, even if previously you put 
experience first.  You can include substantial 
content about your degree, particularly if it is 
relevant to the position you are applying for. 

Experience 
Listed in reverse chronological order, with a 
few bullet points listing your achievements in 
each role. It is expected that you will only list 

Experience 
Listed in reverse chronological order with a few 
bullet points or a paragraph outlining the skills 
and experience gained from each job. Aim to 
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the jobs that are most relevant to the 
application in order to keep it to a page. 

cover the last ten years (if you have a lot of 
experience) and explain any gaps. You could 
split your work experience into ‘Relevant 
Experience’ and ‘Other Experience’.  You can 
include voluntary experience. 

Skills 
Most resumes include a very short skills section 
at the end. 

Skills 
In the UK, skills are generally included in the 
relevant Education or Work sections – focus 
your bullet points in these sections on skills. It 
works well to include a short ‘Additional skills’ 
or ‘Technical Skills’ section at the end to cover 
languages and computer skills. 

Other sections  
If there is space the resume could include 
relevant certifications/professional affiliations 
or outstanding achievements 

Other sections 
A section including other positions of 
responsibility or interests is optional.  You 
might also include professional 
certifications/affiliations. 

Reference List 
For a recent graduate with limited work 
experience you would be expected to have 2-3 
references and these would be laid out on a 
separate document called a Reference List. You 
only send this when requested, often at a later 
stage in the recruitment process. 

References 
It is usual to indicate ‘references on request’ 
rather than including the contact details of 
referees. 

 

American Cover Letter/Email UK Cover Letter/Email 
Salutation 
Try to find their name and write to Mr. X or Ms. 
X. If you don’t have their name leave out the 
salutation altogether. 

Salutation 
Try to find their name and write to Mr. X or Ms. 
X. If this is not possible, you can address it to 
Dear Sir/Madam. 

Format 
Cover Letters are 1 page long. 

Format 
Cover Letters are 1 page long unless the 
application process specifies longer. 

Content 
Beyond the usual cover letter contents, it can 
be appropriate to include quotes as 
professional recommendations from satisfied 
customers and colleagues. 

Content 
Focus on why you want the role, why you want 
to work for the organisation and why they 
should pick you.  You don’t usually add any 
quotes or recommendations. 
 

Ending the letter/email 
It is common to request an interview and offer 
to contact them to discuss any questions the 
recruiter may have about your application, and 
to follow this up with a phone call a few days 
later BUT some will state that they have a ‘no 
contact’ policy and this should be respected. 
Sign the letter with ‘Sincerely’ or ‘Best Regards’ 

Ending the letter/email 
You do not have to mention the interview, 
although some applicants like to say when they 
are available for interview.  
Sign the letter with ‘Yours Sincerely’ if you 
know their name and ‘Yours Faithfully’ if you 
are writing to Sir/Madam. 
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Use of Language: although the following is a generalisation, it is a good idea to consider the tone of 

your language. Applications for a UK market need to be enthusiastic and confident but without use 

of hyperbole and those that are for an American audience need to feel a bit more like an 

enthusiastic sales pitch. There are also differences in spelling / grammar, particularly with the 

endings ize/ise. It’s worth finding someone to check over the final version for consistency. 

Example with detailed notes of an American resume for someone with a few years of experience. 

https://www.businessinsider.com/why-this-is-an-excellent-resume-2013-11?r=US&IR=T#10-

accomplishments-are-formatted-as-result-and-then-cause-10  

Further examples can be found at https://www.indeed.com/career-advice/resume-

samples?from=careeradvice-US 

https://www.businessinsider.com/why-this-is-an-excellent-resume-2013-11?r=US&IR=T#10-accomplishments-are-formatted-as-result-and-then-cause-10
https://www.businessinsider.com/why-this-is-an-excellent-resume-2013-11?r=US&IR=T#10-accomplishments-are-formatted-as-result-and-then-cause-10
https://www.indeed.com/career-advice/resume-samples?from=careeradvice-US
https://www.indeed.com/career-advice/resume-samples?from=careeradvice-US
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